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Abstract

Timesheets are an important administrative tool that contributes to organizing
work and promoting discipline in the workplace by documenting employee entry
and exit times, helping assess their adherence to official working hours. This
system also allows organizations to monitor productivity and ensure a fair
distribution of work hours among employees, reducing unjustified lateness or
early departures. Furthermore, it contributes to improving transparency and
accountability within the organization, as data is accurately recorded, facilitating
performance evaluation and fair management decision—making. Furthermore,
adherence to this system enhances employees' sense of responsibility and self-
discipline, which positively impacts work efficiency and the effective and efficient

achievement of organizational goals.
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